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•	 This handbook is intended to answer the most common questions families have about our funding guidelines 
and reimbursement procedures.

•	 If you can’t find answers to your questions here, please call our finance team at 780-741-2113

•	 Policies and procedures are subject to change. (We inform families about any significant changes in our monthly 
e-newsletters and the WISDOM Family Magazine.)

•	 Information in this handbook is accurate at the time of printing.

W I S D O M 
Funding Handbook
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How  
F a m i ly  F u n d i n g  

Works

The Purpose  
of Home Education Funding:

Home education funding is a grant that homeschooling families in 
Alberta may access to purchase resources for the education of their 
children. Funding is allocated to The Gilbertine Institute and is then 
made available to families via Receipt Submission, Purchase Order, or 
through accessing WISDOM events and courses. 

 
Funding is Issued to The Gilbertine Institute 

(WISDOM) for you to Access: 
WISDOM Home Schooling is the registered brand name for The 
Gilbertine Institute’s “Gilbertine Academy Home Schooling.” 
Government funding is provided to The Gilbertine Institute for any 
students who give notification of their intent to home educate with 
WISDOM, prior to the enrolment deadline (last business day of 
September). Please note, families are able to enroll past this deadline, 
but Alberta Education will not allocate funding for them in that case 
(See 1.4 below).

 
Funding is issued to you by Electronic Funds 

Transfer (eft) or Cheque:
Submit an eft application along with a void cheque or bank 
verification letter to eft@gilbertineinstitute.com in order to receive 
your refund via direct deposit. You may also mail these items to us 
if you prefer, though we recommend emailing them as it’s generally 
more reliable. You do not have to re-submit the eft application unless 
your bank information has changed, or you “take a break” from 
home schooling with WISDOM (i.e., you don’t enroll with us for 
a school year). When you re-enroll, you will need to resubmit your 

eft application. Families that prefer refund by cheque may choose 
to not submit an eft application. If the application is not submitted, 
you will receive a single refund cheque which will be mailed on or 
around July 15th at the end of that school year for receipts submitted 
throughout the year.

 
You Must Notify Before the Deadline to 

Qualify for Funding:
After the last business day of September, the government allocates 
educational funding for the year. You must have your student fully 
enrolled before the last business day of September, otherwise the 
government simply won’t allocate funding for you. To be considered 
fully enrolled, you must have:

•	 completed the notification, 

•	 sent us a copy of the student’s Canadian birth certificate or 
passport,

•	 and have submitted your student’s education program plan (epp) 
for approval.

 
What Happens to your Funding  

if you Leave WISDOM:
If you switch school boards after funding has been allocated, the 
funding cannot transfer to a new school board. It is tied to whichever 
board you initially enrolled with. However, if you leave WISDOM 
and still have remaining funding, you can apply for it by submitting 
eligible receipts for educational expenses that were purchased before 
your exit date from WISDOM (Purchase Orders are not possible in 
this scenario). Please read “Receipt Submission” on page 7 to confirm 
eligibility. Please note that funding carries over one school year, then 
expires the next. It will not sit indefinitely until you claim it. 
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Expenses Being Claimed must be Reflected in 
your Education Program Plan (epp):

Alberta Education requires that claimed expenses are clearly reflected 
in your student’s home education program plan (epp). This is why 
it is necessary to have your epp approved by your facilitator before you 
can claim your funding. Please note however that there are many 
generic educational expenses that can be claimed without being 
explicitly referenced like pencils, books, paper, printers, computers 
etc. Conversely, there are certain items we cannot refund even if they 
are mentioned in an epp. Please see our Funding Policy (located at 
the end of this manual) or visit our website for more information on 
what can and cannot be refunded.

 
Receipt Expiration &  

“School Year Specific” Receipts:
Receipts for physical goods can be refunded if the 
refund date is within two years of their purchase date. 
Because expenses are tied to your epp, some other expenses can only 
be refunded with funding allotted the year they occurred. We call 
these “school year specific” receipts, and they include lessons, field-
trip admission fees, internet, and subscriptions. Basically anything 
that is an “experience” or “service” rather than a physical item. 
When submitting receipts that pertain to year-specific expenses, 
the summer months of June through August are considered 
“flexible” months and can be related to the school year occurring 
either before or after these months. For example, swimming 
lessons taken in July of 2025 could either be reimbursed as 
part of the 24/25 or 25/26 school year, whichever is optimal.  
An important note: If you have carryover funding from a specific 
school year, that funding can be used to reimburse “year specific 
expenses” from that year. Say you forgot to submit your swimming 
lessons from the 24/25 school year. Normally they would be 
considered expired as we enter the 25/26 school year, and you could 
not have them refunded. However, if you had carryover funding 
from the 24/25 school year, you could use that funding to claim the 
swimming lessons.

 
The Resources you Reimburse  

Legally Belong to the School Board. 
However… 

Any non-consumable resources legally belong to the school authority, 
and some school authorities require the return of all resources which 
have been reimbursed with home education funding. However, 
WISDOM does not reclaim the resources you purchase with funding. 
They are yours to keep, and we encourage you to share them with 
other families when you no longer need them!

Funding Amounts for 2025 / 2026:
The total funding allotment for the 2025/2026 school year is $901 per 
student grade 1 and up, and $450.50 per kindergarten student. This 
funding is available to you in halves: You can access the first half of 
your funding at the start of the school year, and the second half at 
the end of February. The reason we release the funding in halves is 
because the government releases the funding to us in 10% increments 
from September to June. While 100% of your funding is allocated, 
only 10% is released to us per month. For your convenience, we’ve 
created a system where we front the funding for you in halves. This 
way you can make larger educational purchases at the start of the year 
without the need to wait for your funding to “trickle in.”

 
How to Claim Funding: 

There are three ways to claim funding: (1) by submitting receipts 
for expenses incurred for educational resources (See 3. Receipt 
Submission), (2) by using purchase orders for educational expenses 
(See 6. Purchase Orders), and (3) by taking part in WISDOM 
programs, courses, and events and requesting that the cost is taken 
directly out of available funding. By regulation, we are not able to 
supply funding directly to parents unless it is claimed in the above 
mentioned methods.

 
What Happens  

When the Amount you Claim  
Exceeds your Funding Allotment:

If at any time you claim more funding than you have available, we 
will hold on to the excess receipts and reimburse them when your 
funding becomes available again (or they expire). This is documented 
at the bottom of the first page on your refund summary sheet, where 
it says “Receipts on hand waiting to be refunded when funding 
becomes available” (see page 11).

 
“Red Tape Reduction”  

(RTR) Policy 
In 2020/2021 Alberta Education implemented a Red Tape Reduction 
measure which allows us to automatically provide you 100% of your 
funding for the year when you claim 75% of it.
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The Family  
Funding Policy

What is the Family Funding Policy?

The Family Funding Policy is a 2 page document created by WISDOM that 
contains an overview on how funding works, a list of items which are eligible 
for funding, a list of items which are not eligible for funding, and guidelines for 
funding caps and allowances for certain items.

 
The Purpose of the Policy:

The Family Funding Policy is designed to protect continued access to funding 
by preventing misuse. It was created in adherence to both Alberta Education’s 
Standards for Home Education Reimbursement, and internal communication 
from Alberta Education Strategic Financial Services.

 
Funding is for the Student’s Education Only:

Alberta Education only allows reimbursement for educational expenses related to 
the student’s education program, including related teacher resources. This means 
that any expense pertaining to the “school,” aka home (such as furniture or home 

decor), is not refundable.

 
Funding Caps & Allowances:

While there is no funding cap on curriculum and common ‘school supplies,’ 
Alberta education has placed a funding cap on admission fees. Up to 50% of a 
student’s funding can be claimed on Admission Fees. This is for student passes for 
recreation centres, museums, zoos, science centers, skiing admission, et cetera. We 
have also applied funding caps for a few other types of expenses in order to prevent 
misuse of home education funding (see 7.1 Funding Policy).

You can find the family funding policy at the back of this manual!
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Receipt Submsion

Hand written reciept example:

Step by step instructions  
for submitting receipts:

You can either submit receipts for reimbursement online, or by 
mail. This segment contains instructions for both.

The online submitter can be found on our website. 		
Go to wisdomhomeschooling.com > Funding > Submit Receipts.

 
Before you begin, make sure…

1.	 Your EPPs have been submitted and approved (we cannot issue 
funding until all your students’ EPPs have been approved)

2.	 Your EFT application has been submitted (unless you’d prefer a 
single cheque at the end of the school year)

3.	 You have read the 2 page Family Funding Policy (located at 
the end of this manual) and understand what kind of receipts 
you can and cannot claim.

*Receipt eligibility checklist*
Before preparing your receipts for refund, ask the following to make 
sure they are refundable:

1.	 Does the receipt contain the following information? 
(Especially relevant for hand written receipts)

A.	 Name of vendor.

B.	 A signature or business mark (for authentication).

C.	 Vendor’s contact information 
(for verification purposes).

D.	 Resources, items, or activities 
paid for clearly listed  with item 
cost.

E.	 Total amount paid.

F.	 Date of receipt issue.

G.	 Proof of Payment (see below). 

2.	 Does the receipt contain proof of payment? Note: ORDER 
CONFIRMATIONS almost never contain proof of payment! 
“Thank you for your purchase” and “Payment method: credit 
card” do not constitute proof of payment. Look for words like 
“Receipt,” “Paid,” “Items shipped/delivered” or “This is your 
official receipt.”

3.	 Was the receipt purchased two years ago from the refund 
date? If the receipt will be two years old by the date it would be 
funded (end of the month following submission), it is expired 
and cannot be refunded.

4.	 Is it a school year specific receipt?  Lessons, subscriptions, 
admission fees, rec centre passes, internet and all receipts that 
are paying for a “service” or “experience” rather than a tangible 
good are considered “school year specific” receipts and must be 
refunded with funding allotted the year in which they occurred. 
Note: If you have carryover funding, you can refund year specific 
receipts from the school year that funding was carried over from.

5.	 Is the receipt made out to you? If the receipt does not contain 
a name at all, that is not a problem. If the receipt says  “sold 
to” and lists a name that is different from yours, we cannot 
refund it. (If you had a family or friend purchase items in 
their name for you, have them write a hand written receipt 
for the items you paid them to order. See section 1 above.) 
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6.	 Is the shipping address on the receipt the same as what you 
indicated on your notification form?  If the address is different, 
include a note with the reason. Example: if shipping was made 
to a usa address, write something like, “I have family in the usa 
and saved a lot of money on shipping to their home in the States. 
We plan on visiting them in December and will pick up the 
resources then.”

7.	 Is this receipt clearly reflected in my student’s Education 
Program Plans? If we cannot connect a receipt to a plan, it 
cannot be reimbursed. If necessary, you can revise your plan or 
add a resource prior to May 31st by contacting your facilitator. 
Please note that some items can be reimbursed without being 
explicitly mentioned in your plan, as they are considered 
necessary educational expenses (eg pencils, paper, binders, etc). 
Please read our Funding Policy (found at the end of this manual) 
for a full list of items that do not need to be explicitly mentioned 
in your epp.

8.	 Is the receipt in usd or another foreign currency? We 
cannot refund any receipt in a foreign currency (usd included) 
without an accompanying credit card statement that shows the 
conversion to cad. It is not sufficient to provide evidence of the 
exchange rate on the day of purchase, we must have the credit 
card statement. Note: Only put the cad amount on your expense 
form, not the foreign currency.

9.	 Is the receipt complete and legible? If the receipt is too faded, 
pixelated, illegible, or missing pages or sections, we are unable 
to refund them (this is why scanning receipts is preferable to 
taking pictures of them for online submissions).If a non-typical 
resource is being claimed and you have multiple students, please 
indicate which student it is for so we may reference the correct epp.  

Now that you know your receipts are eligible, 
you can prepare your receipt submission! 

•	 Step 1: Open our Resource Expense Form (or Download 
and Print it) You can use the fillable pdf version of the form on 
our website which calculates the totals for you (and can be signed 
electronically), or you can download and print a blank version to 
fill in by hand. Both can be found on our website. Use black or 
blue pens when filling out your form by hand and ensure that 
all information stays within the designated areas on the sheet. 
 
Fill out the information at the top of the form (Your name, 
address, date of submission, etc.) Leave the other boxes blank for 
now, you will fill them in on step 3.

Please note, we cannot  refund receipts submitted without a 
completed expense form. 

•	 Step 2: Prepare your Receipts Follow these steps to prepare 
your receipts for submission. These steps apply to both online 
and mail submission unless otherwise specified. Remember, it’s 
now preferable for you to send copies of your receipts and hold on 
to the originals for your records. For online submission, scanned 
images are preferred (pdf) but any image file format will do 
(Please note heic files are not supported by the online submitter). 
 
If your receipts contain items you are not claiming, cross out 
the items you are not claiming or circle the ones you are (We 
may reject receipts if the entire receipt is being claimed but it 
contains items that are not eligible). Do not use highlighter 
as the chemicals in the highlighter will cause the ink to fade. 
 
Please leave a note for items that are not clearly itemized. 
This is common with till receipts. For example, if the receipt 
says “KITTY-RAINBO,” we cannot know that it’s for a 
“Kitty Rainbow Notebook” unless it is clarified by you. 
 
Number the receipts in chronological order: I.e. write 
“1” on the oldest receipt you are claiming, “2” on the 
second oldest receipt, etc. If you are submitting online 
and are having difficulty numbering them digitally, just 
make sure each receipt is uploaded in chronological 
order and corresponds to the order on the expense form. 
 
Tape any till receipts to a larger sheet of paper (for mailing only). 
Please only tape them to one side of the larger paper, and take care 
not to tape over any of the ink as this will cause it to fade. If the receipt 
is the size of a full page, you do not need to tape it to another page. 
 
Submit the receipts in their numbered order (For mail, place 
them in the envelope in order).

Other Important notes:
1.	 If the receipt you are claiming is specific to an epp/epps, write 

the names of the student/students on the receipt. For example, 
you have 9 students with us. Only John is in basketball. You 
would write “for John” on the receipt for the basketball hoop you 
are submitting so we know which epp to check.

2.	 Receipts in a foreign language must have an English 
translation attached to them.

3.	 Internet receipts: We can only reimburse 50% of internet 
bills, and for the internet portion only. On your Resource 
Expense Form, enter 50% of the subtotal and 50% of the gst. 
Add the two together in the “Total” section for what you can 
claim. We cannot refund other services you may be paying 
for to your internet provider (common culprits are “fire-box” 
or built in streaming subscriptions). If your bill is itemized as 

Receipt Submission

https://wisdomhomeschooling.com/images/funding/ExpenseForm.pdf
https://wisdomhomeschooling.com/images/funding/ExpenseFormhandfill.pdf
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a “bundle” which contains non-internet items, we will have 
to reject the bill. Regarding proof of payment for internet, it 
is often contained in the following month’s bill (where it says 
“balance forward: 0.00”). Always submit a credit card statement 
for the last month you are claiming if the bill does not say 
“paid” or “balance owing: 0.00” on it. You must also submit 
a bill for each month you are claiming: it is not sufficient to 
provide a single month’s payment and request the full year. 

•	 Step 3: Fill out the Receipt Information in the Expense 
Form You can claim 16 receipts per Resource Expense Form. If 
you have more than that amount to claim, simply fill out another 
expense form. You can make as many receipt submissions as 
you’d like in a given month.

1.	 Under the “Receipt Number” section, write the receipt 
number that you assigned to it (Not the receipt’s actual 
receipt number or invoice number).

2.	 In the “Date” column, write the date of purchase for the 
receipt.

3.	 In the “Place of Purchase,” write the name of the store (if 
it’s an online purchase, simply write the website name. For 
Amazon purchases, writing “Amazon” will suffice, rather 
than the Amazon seller’s name.)

4.	 In the “Subtotal” section, fill in the pre-tax subtotal. Include 
the cost of shipping here as well.

5.	 In the gst section, write the gst and only the gst (For bc 
receipts, do not add the pst to this amount. Include that in 
the “subtotal”.) For usd purchases, leave this section blank 
and fill in the “subtotal” and “total” section.

6.	 Finally, write the entire total in the “Total” section (If you 
are using the fillable form, this will calculate automatically).

7.	 In the “Page Total” section at the bottom, please write the 
total for that page only. (This will fill automatically in the 
fillable pdf). If you are submitting multiple forms, do not 
add the form totals together in that box. 

8.	 Sign the bottom of the form.

•	 Step 4: Mail or upload your submission! If uploading: After 
each file is uploaded and you click submit, you should receive a 
confirmation email from us within the next ten minutes or so. 
This will contain a link where you can review your submission. 

Sometimes this confirmation email can end up in your spam 
folder. If you don’t receive this email, try submitting again. 
If the issue persists, contact us as soon as possible to confirm 
whether or not your submission went through. We have no way 
of knowing if a submission failed, so it’s very important to let us 
know if you think it did!

If mailing: Mail to the following address:

WISDOM Home Schooling 
Attn. Finance 
Box 78 
Derwent AB 
T0B 1C0

Make sure the post office post marks the date on the receipt.

You will receive a confirmation email when your mail has been 
received.

Remember, if you have any questions do not hesitate to reach out to 
us! We are happy to help you prepare a flawless submission so you 
can receive your full expected refund.

For information on when you will receive your refund and what 
happens if you make a mistake with your submission, please 
read “The Receipt Refund Process”on page 10.

Receipt Submission

9www.wisdomhomeschooling.com
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How We Process Receipts
Receipts are processed in the order they are received. When we receive receipts in a 
given month, they are set aside to be processed the following month. For example, 
receipts submitted in September are processed for refund in October. To process, 
we manually go through each individual receipt, ensuring that it is eligible for 
reimbursement (i.e. lines up with EPP, contains proof of payment, etc.)

 
Contacting you if there are Errors: 
If we have time, we always reach out via email if there are problems with your 
submission which can be fixed. This is not guaranteed, however, as our workload 
can vary greatly and ultimately it is your responsibility to ensure you have 
submitted properly. The best practice is to read through the policy carefully and 
call us ahead of time if you have any questions (please find the policy at the back 
of this manual). We are more than happy to help you prepare your submission 
ahead of time so there are no surprises!

If we cannot refund an item because it’s not reflected in your epp properly, there 
may be a delay in that item’s reimbursement, even if you submit a corrected epp 
to your facilitator right away. This is because getting it approved and uploaded 
depends on the facilitator’s availability, which cannot always be guaranteed.

Again, if you are unsure about your receipt submission, please contact us! We 
are happy to answer any questions you may have so that you can make a flawless 
submission and receive your full expected refund.

 
Submission deadlines & refund dates:
If you have submitted your eft information to us (see below), you will receive a refund 
for receipts submitted at the end of the month following when you submit (with the 
exception of the end of the school year, see below). So if you submit in September, 
you will be refunded at the end of October, and so forth. This makes the ongoing 
deadline for receipt submissions the last day of a given month.

If you have not submitted your eft information, you will receive a single refund 
cheque at the end of the school year (mid-July).

May 31st is the final deadline for receipt submissions! Any submissions received after 
May 31st will be set aside to be processed at the beginning of the next school year 
(end of October). Receipts submitted in May will be refunded mid July rather 
than at the end of June. Because of the huge volume of receipts we always receive 
at the end of the school year, we require a couple extra weeks to process them all. 
If you are submitting via mail, make sure the post office post marks the envelope for you.

Electronic funds transfer (EFT):
For those who have submitted an eft application along with a void cheque or 
bank verification letter to eft@gilbertineinstitute.com, you will receive your 
refund via direct deposit on the last business day of the month. Please note it can 
take 1-2 business days to reach your account, depending on bank processing times. 
You may also mail these items to us if you prefer, though we recommend email as 
it’s more reliable.

The Receipt Refund ProcessThe Receipt Refund Process

10 www.wisdomhomeschooling.com
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Other notes:
1.	 Claims of less than $20 will not be processed, but held until a larger claim is submitted.

2.	 You do not have to re-submit the eft application unless your bank information has changed, or you “take a break” from schooling with 
WISDOM (ie, you don’t enroll with us for a school year). When you re-enroll, you will need to resubmit your eft application.

3.	 Families that prefer refund by cheque may choose to not submit an eft application. If the application is not submitted, you will receive 
one refund cheque which will be mailed on or around July 15th of that school year for receipts submitted throughout the year.

 
Refund Summary Sheet:
On the day of the refund, you will be mailed a link to your refund summary sheet. It is always good to check your refund summary, even if 
you received your full expected amount. Here is a quick overview of the refund summary sheet:

•	 This is where you’ll see how 
much funding you were 
allotted at the start of the 
school year, as well as how 
much funding may have 
carried forward from last 
year.

•	 This is where you’ll see how 
much funding has been 
used, and what it was used 
for. “Red Tape Reduction” 
is the amount we refund 
you when you claim over 
75% of your funding for the 
school year.

•	 This is where you’ll find your 
total funding remaining 
in your first allotment and 
for the entire year. You’ll 
also see your “total unused 
receipts on hand” amount. 
This is where we document 
receipts we haven’t been 
able to refund just yet, but 
will once your funding is 
available again.

The Receipt Refund ProcessThe Receipt Refund Process
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•	 This is where we track allowances. This section is commonly mistaken 
as an “extra funding pool,” but in reality it’s where we keep track of 
how much funding was spent on items that have limits (field trips and 
computers.)

•	 This is where you will find any important notes about receipts we were 
not able to refund. It is always good to check the notes of your refund 
summary even if you received your full expected amount, as there may 
be receipts you can fix to be refunded when your funding becomes 
available again.

D

D

E

E
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Purchase Purchase 
OrdersOrders

HOW TO MAKE A PURCHASE ORDER:

1.	 Each vendor has their own preferred method of 
contact, whether it’s email, phone or in-store. 
Check the vendor list to see their preferred 
method of contact.

2.	 After contacting them through their preferred 
method, tell them you would like to make a 
purchase order through WISDOM.

3.	 Give them the list of items that you will be 
purchasing and your family ID number. This 
number can be found in your parent portal, or 
by contacting the WISDOM office.

4.	 The Vendor will email WISDOM an invoice for 
the items you are trying to purchase.

5.	 As long as you have available funding and the 
items are eligible as per our policy (please find 
it at the end of this manual), WISDOM will 
approve the invoice and issue the vendor a PO 
number within 1-2 business days.

6.	 The vendor will let you know your order is 
ready for pickup or out for delivery.

7.	 The vendor will bill The Gilbertine Institute 
(WISDOM) directly out of your available 
funding.

Some vendors are set up to make purchase orders 
through their websites. If you are checking out and 
you see a box that says “purchase order number,” 
enter WISDOM PO and your family ID number 
there. The vendor will then initiate the purchase 
order process with us and ship the items to you once 
the order is approved.

Other Important Information:

If you submit a PO for something that costs more 
than the funding you have available, you will simply 
have to pay the difference out of pocket. We will 
cover as much as we can with your available funding 
and the vendor will charge you for the rest. You can 
always submit the receipt for the extra cost and we 
can refund it once your funding becomes available 
again.

Just because a business is registered with us for 
purchase orders does not mean we can refund any 
and all items that they sell. Items you purchase from 
them must still be eligible for reimbursement as per 
our policy (please find it at the end of this manual).

*If you know of a company that would like to 
become a registered PO vendor with WISDOM, 
please have them email us at purchaseorders@
gilbertineinstitute.com. If they are eligible, we will 
email them an onboarding package to set them up 
as a PO vendor with us.

Purchase orders (POs) allow you to pay for educational resources directly from your funding (as opposed 
to paying out of pocket and then applying for reimbursement). Purchase orders can only be made through 
businesses listed in our approved purchase order vendor list,* which can be found on our website.

13www.wisdomhomeschooling.com
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Resources
•	 Funding Policy
•	 EFT Application
•	Expense Form
•	Declaration Form
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ElEctronic Funds transFEr (EFt) application 

The Gilbertine Institute is pleased to offer Direct Deposit for payments. Instead of mailing a cheque, we will electronically transfer payment 
to your bank account and notify you via e-mail (or postal mail, if you don’t have email) that the bank deposit is being made. This will 

benefit your cash flow by getting funds into your bank account faster and avoid problems with lost and stolen cheques and postal disruptions.

Direct Deposit is secure, and providing this information only allows us to deposit into your account.

Please complete and sign this form.

dirEct dEposit inFormation

Your payment will be deposited directly into your BANK ACCOUNT.

In addition to this form, you MUST provide either a copy of a VOID CHEQUE or BANK ACCOUNT VERIFICATION  
from your bank clearly stating your Bank ID, Transit ID Code, and Account Information

Did you attach a VOID CHEQUE or a BANK ACCOUNT VERIFICATION LETTER?

I hereby authorize The Gilbertine Institute to initiate deposits to the financial institution as indicated above. This authorization 
will remain in effect until I revoke it in writing.

If my bank information changes, it is my responsibility to provide updated information to The Gilbertine Institute. Failure 
to update information will result in unsuccessful transmission of payment; charges incurred for failed payments will be my 
responsibility.

authorization (Sign and Print Name):

Bank Name

Bank Address

City

Transit Number

Institution Number

Prov

Bank Account

Postal Code

Upon completion, please email this form and required attachments to eft@gilbertineinstitute.com, 

fax to 780-581-1612, 

or mail to:  thE GilbErtinE institutE Box 153, Derwent, ab, t0b 1c0

eft@gilbertineinstitute.comBox 78, Derwent, AB, T0B 1C0

namE:

strEEt addrEss:

phonE (with arEa codE):

city: provincE:

Email:

postal codE:
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               Transfer of Parental Portion of Home Education Funding                     

Parent Declaration Form 
2025/26 School Year 

 

Classification: Public 

The Home Education Grant supports educational choice for students and parents. The Home 
Education Student Grant is provided to the school authority to support home education 
students. Up to 50 per cent of that funding is to reimburse the parent/or guardian for 
instructional materials and resources that support the educational program at home. 
Furthermore, parents who submit receipts for at least 75 per cent of eligible expenses will 
receive the entire $901 (Grades 1-12) or $450.50 (ECS). Parents have up to two years to 
access the parental portion of the home education funding. If the parent portion is being claimed 
in the second year, please ensure the form being used is for the school year in which the 
expenses occurred, as indicated in the header.

Parents will be allowed to transfer some or all of the parental portion of the home education 
funding to the associate school authority for eligible education supports in accordance with 
Section 7 of the Home Education Regulation, should they choose to. If parents decide to 
transfer their funding, they are required to sign the Parent Declaration below to facilitate this 
transfer. Transferred funding cannot be used to support tuition or any other expense prohibited 
under the Standards for Home Education Reimbursement. 

The deadline for this declaration form is August 31 of the current academic school year for the 
school's year-end accounting purposes.

Declaration by Parent/Guardian

I/We, ________________________ parent(s)/ guardian(s) of ___________________,

_______________(Alberta Student Number), transfer $__________ of the maximum amount of 

$901 (Grades 1-12) or $450.50 (ECS) that will remain as the unclaimed parental portion of the 

home education funding allocation for the 2025-26 school year to

_____________________________ school authority for education supports provided by the 

school authority.

____________________________________
Signature of Parent(s)/Guardian(s)

____________________________________
Name(s)

____________________________________
                                       Date
                               (yyyy-mm-dd)
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               Transfer of Parental Portion of Home Education Funding                     

Parent Declaration Form 
2025/26 School Year 

 

Classification: Public 

The Home Education Grant supports educational choice for students and parents. The Home 
Education Student Grant is provided to the school authority to support home education 
students. Up to 50 per cent of that funding is to reimburse the parent/or guardian for 
instructional materials and resources that support the educational program at home. 
Furthermore, parents who submit receipts for at least 75 per cent of eligible expenses will 
receive the entire $901 (Grades 1-12) or $450.50 (ECS). Parents have up to two years to 
access the parental portion of the home education funding. If the parent portion is being claimed 
in the second year, please ensure the form being used is for the school year in which the 
expenses occurred, as indicated in the header.

Parents will be allowed to transfer some or all of the parental portion of the home education 
funding to the associate school authority for eligible education supports in accordance with 
Section 7 of the Home Education Regulation, should they choose to. If parents decide to 
transfer their funding, they are required to sign the Parent Declaration below to facilitate this 
transfer. Transferred funding cannot be used to support tuition or any other expense prohibited 
under the Standards for Home Education Reimbursement. 

The deadline for this declaration form is August 31 of the current academic school year for the 
school's year-end accounting purposes.

Declaration by Parent/Guardian

I/We, ________________________ parent(s)/ guardian(s) of ___________________,

_______________(Alberta Student Number), transfer $__________ of the maximum amount of 

$901 (Grades 1-12) or $450.50 (ECS) that will remain as the unclaimed parental portion of the 

home education funding allocation for the 2025-26 school year to

_____________________________ school authority for education supports provided by the 

school authority.

____________________________________
Signature of Parent(s)/Guardian(s)

____________________________________
Name(s)

____________________________________
                                       Date
                               (yyyy-mm-dd)
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